Date 

Employer Approval to attend Professional Development
Dear (approver / supervisor),

I would like to attend the upcoming (Course Title), an Australian Water School (AWS) Short Course, to be held in (City Location) on the (Dates).

After reviewing the AWS Course website, I believe the course will be highly applicable to my work, with a number of the sessions directly addressing key issues which I am facing in my current role. 
This course will allow me to network with a variety of industry experts and colleagues from around the country. Attendees come from a range of organisations and across various industries including; agriculture, mining, environment, education, research and the wider community.

The presenters are professionals and leading thinkers working in industry, science and education. They are highly regarded mentors, committed to developing skills and knowledge and cultivating professional links within the water industry.
I would be happy to make a presentation on my return regarding the benefits of this course to our organisation
Thank you for your time and consideration.
Sincerely,

Your name
